
FISHER’S CREEK INTERNATIONAL CHURCH
FIKA Check List – Kitchen Procedures
Thank you very much for giving of your time and energy to serve the LORD with Fisher’s Creek FIKA today.  
Thank you for bringing a cake or some cookies, some fruits or veggies!

Please refer to the following “check list” when setting up/cleaning FIKA:

SET UP at 10:30
1) Set the small wooden box marked “FIKA Donations” on the far right hand side of the service counter. 
2) Turn on dishwasher:

Follow directions (challenge: they’re in Swedish() in the cabinet above dishwasher. 
3) ALWAYS WASH HANDS [image: image1.wmf]
4) Start coffee:
a) Make sure the water is on: the “black knob” (on the wall to the right of the coffee maker) is vertical or straight up. 

b) DO NOT pour water into coffee maker.

c) Press large red button to turn on coffee maker.
d) Place coffee filter in each coffee filter holder.  Filters are found in cabinet left of coffee maker.  

e) Coffee bags are located in cabinet next to kitchen door. Open with scissors and pour into filter(s).  

f) Press individual black buttons (once) to start brewing. NOTE: PRESS BUTTON ONCE!! Otherwise water will over flow coffee pot(s). Please keep in mind it takes a minute or two before coffee maker begins brewing.
5) Start hot water.  
     Fill “Hot Water Maker” with cold water.  Press button to start.
6) Milk for coffee can be found in refrigerator on the shelf marked “FISHER’S CREEK”.  Fill 2 small milk pitcher (and keep filled during FIKA) put on serving counter next to tea bags.
7) On “Serving Counter” set out large plates, napkins, tea bags, sugar, (found in cabinet next to kitchen door), forks, spoons for tea and coffee, a small bowl for used tea bags and spoons (place next to tea bags).  Set out glasses and coffee mugs.  

8) Pour coffee/hot water into thermoses (found under serving counter to the right) and set on counter.  

9) Prepare “saft” drink in 2 plastic pitchers and set on counter next to coffee/water thermoses.  Also place a water pitcher on counter.
10) [image: image4.wmf]Prepare sandwiches (Fisher’s Creek provides bread, butter, meat and cheese for FIKA that can be found in refrigerator on shelf marked FISHER’S CREEK).  Butter the bread and place cheese/meat on bread and cut in half.  Place on serving tray(s) (found under serving counter to the right). 

11) Cut up veggies for sandwiches (if you have provided it) put on glass plate(s).

12) Prepare sweets i.e. place cookies on glass plates, cut pie, cakes, pastries, etc. NOTE: DO NOT put food items on serving counter until church service has dismissed.

13) Roll metal “service cart” out to fellowship hall and set it against the wall to the right of service counter.  Place two dishwasher trays (one for cups/flatware and one for plates on “service stand”.  Place large trash can next to “service stand”.   

14) Please leave service during the closing song or thoughts to give enough time to start more coffee, set out sandwiches, sweets, etc.  

CLEAN UP

1)  KEEP DISHWASHER RUNNING throughout FIKA.  Be mindful of filled dishwasher trays in fellowship hall.  Replace with empty trays.  Place tray in dishwasher, shut door and turn knob to the right to start.  Dishwasher only takes 2-3 minutes and is ready to be emptied when orange light goes off.  
2) It may be necessary to dry dishes before returning them to cabinets.  Clean drying towels can be found in the lower cabinet next to the refrigerator.  Hang used towels to dry on “towel bars” located under service counter (far right side).It’s also a good idea to walk around fellowship hall and pick up plates, cups, etc., as people finish with them. 
3) Once FIKA is over, hand wash all glass plates, sandwich trays, etc.  Empty coffee thermoses/pots and clean them with a brush and hot soapy water.  Place thermoses back in cabinet and coffee pots on coffee maker.

4) Unused milk may be poured back into the milk carton and place in refrigerator along with unused bread, meat, etc. 

5) Wipe down all counters and sinks.
6) Wipe down tables in fellowship hall and make sure chairs are straightened neatly.
7) Sweep fellowship hall and kitchen.

8) Make sure any high chairs for infants are wiped down and returned to the room that is at the end of the kitchen hall.

9) Empty trash can(s).  Large trash bin is located outside the side church door (down the hall from the kitchen).
10) If kitchen items need replenishing i.e. saft, milk, butter, please inform Carole & Robert Schoklitsch, hospitality coordinator.
11) Wash hands before you go! [image: image2.wmf]
[image: image5.wmf]Thank you again for all your help today.  We really appreciate your labor of love!!!
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